
 

TRAINING SITE COMMAND 
Request Form 

 
 

This Request is for:   Wendell Ford Training Center              Harold L. Disney Training Center             Hidden Valley              .      
 
  
 
UIC:        DATE:      
   
REQUESTING ORGANIZATION:     
 
ORGANIZATION ADDRESS:         
 
POINT OF CONTACT:     PHONE:       
 
EMAIL ADDRESS:     

 
 . 
TYPE OF ORGANIZATION: ARNG, ANG, USAR, ARMY, NAVY, USAF, USMC, ROTC, etc. 
 OTHER:   
 
Dates Of Requested Use:   FROM:       TO:      
                        DAY           MONTH          YEAR                   DAY           MONTH          YEAR 
 
ADVANCE PARTY ARRIVAL Date / Time       # PERSONNEL:          
 
MAIN BODY ARRIVAL Date / Time:               # PERSONNEL:         
 
 
 
1. Name / Rank of OIC: (please print):           
 
2. Summary of training to be conducted  
 

 
                                                                                                                                                                                                                                                                           

 
                                                                                        
 
                
 
 
 
 
 
 
3. Small Arms Ranges:  POC Harvey VanHook at 502-607-7417 or harvey.vanhook@us.army.mil  

Range 

Start 
 Date         
Time 

End 
Date        Time  Range 

Start 
Date        Time 

End 
Date       Time 

M9 Range         Zero Range        
Multipurpose Range     M16/M4 MRF Range    
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4. Training Facilities/Systems: POC Harvey VanHook at 502-607-7417 or harvey.vanhook@us.army.mil 

Facility/System 
Start 
 Date        Time 

End 
Date         Time Facility/System 

Start 
Date        Time 

End 
Date       Time 

EPW  Compound        Obstacle Course        
Land NAV Course    NBC Chamber    
Wood MOUT    Gwynn City MOUT    
Mobil MOUT TA1    Mobil MOUT TA2    
Mobil MOUT 1 TA 7    Mobil MOUT 1 TA 7    
Shoot House    Rappel Tower    
FLRC    EST 2000    
EST FATS    D-FIRST**    
HEAT         CFF    
VCOT    JANUS     
SIM Center TOC Pad    Wash Rack     
¼ mile APFT Track    Pavilion     
½ mile Track    Unit Maint Complex 1     
Unit Maint Complex 2    Ammo Holding Area     
 Wpns Cleaning Bldg     Pyro Holding Area     

 
** POC for D-First is Mr. Dan Wood at 502-607-7489 or 270-293-1676.  Any unit requesting D-First must contact Mr Wood  
NLT 90 days from required training dates. 
 
 
5. Bivouac Sites : POC Harvey VanHook at 502-607-7417 or harvey.vanhook@us.army.mil 

Biv Site 
Start  
Date       Time 

End 
Date        Time Facility 

Start  
Date         Time 

End 
Date         Time 

Bravo         Charlie         
Delta    Echo        
Foxtrot    Hotel        

 
6. Training Areas: POC Harvey VanHook at 502-607-7417 or harvey.vanhook@us.army.mil 

Training Area 
Start 

 Date         Time 
End 
Date         Time  Training Area 

Start 
Date         Time 

End 
Date         Time 

TA 1(heavy)        TA 2 (heavy)        

TA 3    TA 4    

TA 5    TA 6    

TA 7    TA 8      

Air Strip TA    Obstacle Course TA     

Big Toe DZ    Central City South DZ     

River Queen DZ         

          
 
 
7.     Buildings/Classrooms: POC SPC Streeter 502-607-7926 or cristy.streeter@ky.ngb.army.mil 
 Issue/Turn-in POC MSG Gossom 502-607-7947 or william.b.gossom@us.army.mil  

Bldg/Classroom 
Start 
 Date        Time 

End 
Date        Time Bldg/Classroom 

Start 
Date        Time 

End 
Date       Time 

Bn HQs Bldg (330)         SIM Center  (160)        
DFirst Bays  (161)    Auditorium (329)    
Classroom 1A (329)    Classroom 1B (329)    
Classroom 2A (329)    Classroom 2B (329)    
Classroom 3A (329)    Classroom 3B (329)    
Classroom 4A (329)    Classroom 4B (329)    
Classroom 5A (329)    Classroom 5B (329)    
Office 203 (400)    Classroom 222 (400)     
Office 204 (400)    Operations Area 221 (400)     
Office 205 (400)          
Office 206 (400)           
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8.      Billeting:  Open Bays scheduled through SPC Streeter.  Issue/Turn-in POC is SFC Cook at gary.cook@us.army.mil or 502-
607-7942; CTQ POCs: SPC Cristy Streeter or Thelma Casey at 502-607-7926 or 7925 

  
Open Bay Barracks: (120 personnel per building, divided into 4 bays with up to 30 personnel per bay)  
# of Males:_____________    # of Females_________________ 
 
Admin Area Yes or NO________  Supply Area Yes or No___________ 
 
*POC for linen pickup and turn-in ___________________and expected issue date:_____________________ 
 
** Any changes or addition to Open Bay Barracks must be coordinated through Range Control. 
 
Chargeable Housing: Yes or NO ________ Expected Number of CTQ Guest_______________ 
 
       If yes, by name reservations must be made using CTQ Request Form NLT 30 days out; Cost is $15.00 per night, 

Check In 1400, Check Out 1100. Payments for units outside KYNG must be by credit card, check or cash.  NO 
MIPRS Allowed. Each unit or organization requesting Chargeable Transient Quarters needs to provide a single 
"Point of Contact" for information flow and resolution of issues.  

 
 
9. Harold L Disney Training Center Facilities:  POC chaz.martin@us.army.mil  or 502-607-5131 

Facility/System 
Start 
 Date        Time 

End 
Date        Time Facility/System 

Start 
Date        Time 

End 
Date       Time 

Maintenance Bldg        Shower House        
Bivouac Site 1    Bivouac Site 2    
Barracks Bldg 1    Barracks Bldg 2    
Barracks Bldg 3    Barracks Bldg 4    
Classroom Bldg    EST    
Obstacle Course    Confidence Course    
Rappel Tower    Practice Grenade Course    
Outdoor Classroom      MOUT Site     
Land Nav Course        TA 1    
TA 2    TA 3     
Pavilion 1    Pavilion 2     
Mess Pad 1     Mess Pad 2     
         
           

 
 
10. Hidden Valley: POC chaz.martin@us.army.mil or 502-607-5131 

Facility/System 
Start 
 Date        Time 

End 
Date        Time  Facility/System 

Start 
Date        Time 

End 
Date       Time 

Bivouac Site        Training Area        
Land Nav Course         
          

 
 
11.  Information Technology (IT) Requirements : Contact SPC Joshua Layson (Joshua.layson@us.army.mil) 
 

a. Internet Access for Non-KYNG Organizations (coordinate no less than 15 days prior to arrival) 
b. Copy Machine Requirements  
c. Phone and Long Distance Calling 
d. Exercise Support: Contact (coordinate no less than 60 days prior to arrival) 
e. Audio visual support (Polycom, Distance Learning, Projectors 
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12. DEERS/ID Card Support:  POC SGT Collier at (latoya.k.collier@ng.army.mil)  502-607-7990 
 

 CAC- How many are: 
              Expired ________ 
              About to expire within 30 days ________ 
              Rank Change (E-5 and Above) ________________ 
              Damaged _________ 
              Pin Resets ___________ 
 

DEERS- How many need information updated/changed  _____  
 
***Must be coordinated at least 30 days prior to arrival through SGT Collier.  
  
 
13.  Contract Dining Facility Support:  POC SSG Gibson at (bruce.gibson@us.army.mil) 502-607-7912 
 
 a.  Contract no less than 30 days in advance.  

b.  No meals will be added to MIPR 
c.  Must make coordination with above POC for required request procedures. 

 
14.  Maintenance/POL Support:  POC UTES Mr. Dwight Harlan at 502-607-7459 or dwight.d.harlan@us.army.mil 
  
15.  Troop Medical Clinic Support: 
 
 a. Will your organization require the use of the TMC?  Yes or NO 
  b. Will you be conducting a SICK Call from internal medical assets?  Yes or NO 
  If Yes, who will be the provider?_________________________________________ 
 c. Does your unit require TMC Support for Sick Call and on-call injuries and illnesses?  Yes or NO 
 
 16.  Environmental:  POC Mr Bennie Morris 502-607-7939 or bennie.r.morris@us.army.mil 

 
a. Does your training involve any of the following: 
 

 Any type of earth moving, such as grading, filling, machine or hand-dug excavations of any size, etc?                 
Yes / No 

 Any construction, excavations, or other training actions that take place in wetland areas (this does NOT 
apply to simple wetland crossing by vehicle or foot)?                                                                                              
Yes / No 

 Any field vehicle maintenance, fuel distribution, open burning of propellants, use of chemical agents or 
stimulants, or other procedures involving hazardous materials or hazardous wastes?                                        
Yes / No 

 Any use of explosive ordinance in field training areas not designated as a range?                                               
Yes / No 

   
  b. If yes to any of the above, a Record of Environmental Consideration (REC) needs to be completed. 
 
17.    Logistics:  POC MSG William B. Gossom 502-607-7947 or william.b.gossom@us.army.mil 
 
 a. Latrines/Dumpsters/Ice:  Submit request NLT 30 days prior to training event. 
        b. MIPR (if required) a signed copy must be submitted NLT 15 days prior to training event. 
 
** For latrines, indicate location where units are needed, how many personnel per location (ration 1:50), start and end date.  
Ice will be determined by pounds on hand, troops included in event and weather conditions.  WHFRTC will make all 
requests with vendors. 
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18.   Distance Learning Center:  SPC Streeter 502-607-7926 or cristy.streeter@ky.ngb.army.mil  
 
 The Distance Learning Center is based on availability with the 238th.  TSC will contact the 238 to coordinate 
scheduling. 
 
19.   Additional training requests not listed:     
 
 
 
 
 
 
 
 

ADMINISTRATIVE INFORMATION: 
 
All scheduled training is dependent upon the needs of the KYARNG.  Requests may be denied and are subject to changes 
at any time based on these needs.  If the needs of the KYARNG require changes to prescheduled training events, the 
effected organization will be notified at the earliest possible time in order to reschedule, cancel or alter assigned ranges and 
training areas.  Questions regarding this policy should be directed to Training Site Commander. 

 
NON MILITARY USERS: 
 
Unit supervisor must sign the request form.  Non-ARNG units may be required to pay incremental charges for use of 
facilities.    
 
Military Convoys:  All military convoys entering the training site are required to utilize the convoy entrance (which in not 
the front gate!)and contact Range Control at 270-338-8800 or 502-607-7415  or FM Freq 40.95 prior to entering the 
training site.  This is to assist in avoiding congestion in the cantonment areas and other locations. 
 
Parking:  All vehicles must be properly parked within white lines and must have a parking pass if parking in the housing  
area.  Parking passes are issued to personnel staying in CTQ and to a certain number of military vehicles around Open Bay  
Billeting.  Military vehicles must make arrangement to park in lower parking lots or across hwy 181. 
 
All vehicles (military and civilian) are subject to be towed by internal or external assets if illegally parked. 
 
 
 
 
 
 
------------------------------------------------------------------------- 
Signature 

 
 

 
 

Email completed request to: WHFRTC_Scheduling@ng.army.mil 
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                                      WHFRTC/USPFO Lodging Report  
           
 UNIT:   Arrival Date:   Event:   

 UIC:   Departure Date:   POC:   

 City:   Total Nights Stayed:   POC Phone#:   

  Indicate one by "X" in box     POC Fax #:   

   I will ensure that all individuals pay for respective charges       

   I will be paying for all authorized charges, prior to departure      

   Bill directly to USPFO using reference number:       
           
  Soldier's Name (last, first) Rank SEX # Nights Cost per Day Total for Soldier Current Residence(City/State) 
                 
                 
                    
                     
                 
                 
                 
                     
                 
                     
                     
                     
                     
                     
                 
                 
                 
                 
                     
                     
                     

      Grand Total   $                   -       

           

 Hotel: WHFRTC     

 City of Hotel: Greenville     

 Hotel POC: Cristy Streeter/Thelma Casey     

 Hotel Phone #: (502) 607-7926/7925     

       Page: 1 Of: 1 
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